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CORNWALL COUNCIL

JOB DESCRIPTION

School Based 

Job title:




Nursery Leader / Higher Level Teaching Assistant

Grade:





3
Responsible to:
Teaching staff, SLT, SENCO, Assistant Headteacher, Headteacher
Direct supervisory responsibility:

Teaching Assistants

Indirect supervisory responsibility:
none 
Important Functional Relationships:
Internal:  Headteacher, assistant headteacher, teachers, pupils, teaching support staff, SENCOs.


External:  Governors, parents, Education Welfare Officers, Educational Psychologists, Health professionals, LA departments and advisers.

Main purpose of the job

· To lead the ‘Rise and Shine’ nursery provision within the school for the delivery of high quality Early Years provision that meets the needs of each individual child. 

· To be responsible for providing support for the development and delivery of a range of services responsive to the needs of families.

· To be responsible for providing high quality transition within the nursery from ages 2-4.
The Key roles of this post will generally include:
Providing support for children by

1. Planning provision, with support from the EYFS leader, to ensure that every child’s individual needs are met. 

2. Supporting pupils consistently whilst recognising and responding to their individual needs.

3. With the EYFS leader and SENDco, develop and implement Individual Education/Behaviour/Support.

4. Establish productive working relationships with children, acting as a role model.

5. Actively promote inclusive practice within the classroom setting to ensure acceptance of all children.

6. Support the effective transfer of children through transition within and beyond nursery. 
7. Challenge and motivate children, promote and reinforce self-esteem.

8. Have challenging expectations that encourages children to act independently and build self-esteem.

9. Ensure the safe welfare of the children.
Providing support for the team by

1. Working with the EYFS leader and other staff in planning, evaluating and adjusting learning activities as appropriate.

2. Observe and evaluate children’s responses and progress through observation and planned recording.

3. Manage record keeping systems and processes.

4. Support the development and implementation of appropriate behaviour management strategies.

5. Establish constructive relationships with parents/carers, exchanging information, facilitating their support for the child’s attendance, access and learning and supporting home to school and community links. 

6. Implement agreed learning activities/teaching programmes, adjusting activities according to a child’s responses/needs.

7. Actively seek and utilise information, a range of activities, courses, organisations and individuals to provide support for children to broaden and enrich their learning.

8. Determine the need for, prepare and use specialist equipment, plans and resources to support children.

9. Ensure the learning environment (inside and out) reflects the best standards of work.

10. Organise and manage appropriate learning environments and resources for learning.

11. Create a safe, stimulating learning environment that encourages children to work and behave to the best of their potential.

Providing support for families by

1. Delivering, in partnership with other agencies, a range of parenting skills training courses for local families; and to assist in the development and delivery of other relevant child care/support groups.

2. Delivering strategies to empower local families to develop and extend their support networks.

3. Supporting links with local agencies, groups and organisations.

4. Supporting the involvement in the provision of health, welfare and training services for families.
5. Provide opportunities for families to attend Rise and Shine for opportunities such as stay and play. 
Providing support for the school by

1. Complying with, and assisting with the development of policies and procedures relating to child protection, behaviour, anti-bullying, anti-racism, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person. 

2. Be aware of, support differences, and ensure all children have equal access to opportunities to learn and develop.

3. Contributing to the overall ethos/work/aims of the school.

4. Establishing constructive relationships and communicating with other agencies/professionals, to support achievement and progress of pupils.

5. Attending and participating in regular meetings as required.

6. Leading EYFS training and other learning activities as required.

7. Recognising own strengths and areas of expertise and using these to advise and support others.

8. Contributing to the identification and execution of appropriate out of school learning activities which consolidate and extend work carried out in nursery.

9. Such other responsibilities allocated which are appropriate to the grade of the post.
Person specification
	Attributes
	Essential
	Desirable
	How identified

	Relevant Experience


	· Experience of working within EYFS
· Experience of leading an area of EYFS
· Good standard of practical knowledge, skills and experience of working with children.

· Understanding of the EYFS and principles of child development and learning processes. 

· Working with families, establishing and maintaining relationships.
	· Experience in EYFS leadership, workin within a PVI or school with 2 - 4 year old provision.

·  Good standard of practical knowledge, skills and experience of working with children within a nursery setting.
	· Application form.

· Interview.

	Education & Training

	· A relevant UK level 3 qualification that meets the DfE criteria. 
· Qualified to GCSE level C or above (or equivalent qualification) in literacy and numeracy.
	· SEND

· Behaviour Management

· Paediatric first Aid

· HLTA status
	· Application form.

· Interview.

	Special Knowledge & Skills

	· Knowledge of a range of issues relevant to education and child development.

· Organisational skills.

· Good communication skills.

· Basic ICT skills.
	· The range of local support services/providers

· Understanding of relevant legislation/codes of practice relating to child protection.
	· Interview.

	Any Additional Factors


	· Able to prioritise between different demands.

· Able to work to deadlines.

· Self-motivated, and able to work in a team.

· An interest in children and education.

· Patient and friendly approach. 

· Displays an awareness, understanding and commitment to confidentiality and the protection and safeguarding of children and young people.
	
	· Interview.


This job description may be amended at any time in consultation with the postholder.
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